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EXTERNAL / INTERNAL ADVERTISEMENT

NOTICE NO: 56/2025

Emthanjeni Municipality, with its Headquarters in De Aar invites suitably qualified
candidates to apply for the following vacant post. The Municipality is an equal
opportunity, affirmative action employer and subscribes to the principles of
employment equity and actively promotes representation in terms of race, gender
and disability.

DIRECTORATE: COMMUNITY SERVICES

1. Unit Manager: Hanover
Salary: R 525 172.00 — R 681 731.00 (Task Level 14)

Abovementioned post offers the following benefits:
e 13th Cheque
e Pension fund benefits
e Medical aid fund benefits
e Leave and housing benefits

Key reguirements

e Grade 12

e B-degree, Major in Public / Municipal administration / Political Science /
Communication
5 years managerial experience in Local Government or Public Services
Communication skills
Supervisory skills
Basic Financial Accounting
Insight in Financial Management System
Sound human relations




e Computer Literacy
e Attention to detalil
e Drivers’ license

Responsibilities:

e Direct supervision and instructions to subordinates

e Monitoring attendance/ conduct and output and addressing deviations from
agreed performance indicators through meetings/ counselling and/ or other
approved methods designed to improve and motivate personnel.
Establishing the adequacy and availability of personnel against agreed outcomes
and motivating to the immediate superior for additional resources.
Participating in the induction programme and, providing “on the job” training for
new recruits to the section.
Addressing workplace conflict/ conduct through the initiation and co-ordination of
consultative processes and implementation of specific disciplinary procedures.
Defining skills gaps and training needs and activates procedural sequences
aimed at developing and capacitating individuals.
Cashing up the cashiers (motor registration and general) at close of day ¢
Check deposit books and reconcile to receipts
Collect cash payments for caravan park and issue hand receipts
Check and ensure agency fees are determined correctly and deducted, for motor
registrations
Report on status of services in Hanover and provide general supervision and
coordination over all services delivery of Infrastructure and Community Services
division and conveying the necessary information to relevant Senior Managers.

Interested persons are requested to forward completed application forms, which
can be found on the website of Emthanjeni Local Municipality at
www.emthanjeni.co.za, or at all Emthanjeni Municipal offices together with a
comprehensive CV and certified copies of qualifications. Enquiries can be
directed to the Senior Manager: Community Services, Mr HM Joka on 053 632
9100 /073 1054631.

Closing date: Thursday, 18 July 2025 at 12h00

HD MOLAOLE
Municipal Manager
Emthanjeni Municipality
PO Box 42

De Aar

7000

Tel: (053) 632 9100

e Canvassing for selection will automatically disqualify an applicant.



http://www.emthanjeni.co.za/

If no reply to your application has been received within sixty (60) days of the
closing date, you should consider your application as being unsuccessful.

No late or facsimile applications will be accepted.

No applications will be considered without certified copies of the original
documents of qualifications.

Correspondence will be limited to short-listed candidates.
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